Renaming a mailing list
In this guide, you will find instructions about renaming a mailing list.

0 Eesti keeles

1 Only the owner of the mailing list can change the name of the mailing list.

Renaming a mailing list

1. Open the UT Sympa website (https://lists.ut.ee).

P\X MHome @ Search for List(s) I Language ® Support & Login

- UT Sympa

Welcome

This server provides you a

to your mailing list environment. Starting from this web page. you can perform subscription options. unsubscription
archive, list moderation, list configuration.

Logging In

Many functions in Sympa require you to identify yourself to the system by logging in. using the login form in the top right menu

What would you like to do ?

2. Tolog in, follow the instructions:
a. From the upper right panel, select Login.
b. Fillin the cells:
i. Email address: e-mail of the owner of the mailing list
ii. Password: the password of the user of the mailing list owner


https://wiki.ut.ee/display/AA/Meililisti+nime+muutmine
https://lists.ut.ee/wws/set_lang/et
https://lists.ut.ee/wws/set_lang/et

c. Then click Go.

uage ® Support & Login

EMAIL ADDRESS:

firsthame.lastname@ut.ee

PASSWORD:

3. Open My lists.

My lists



4. Open the mailing list whose name you want to change.

B My lists

You are subscribed to or managing the following lists.

testlisto2s54 (Owner)

important

&5 Review members & Archives

5. From the menu on the left, select Admin.

ak @ut.ee
Privileged owner

) List Options

List not yet activated
Subscribers: 82

(Error rate: 0%)

Owners:
Moderators: (same as owners)

Contact owners

List Home




6. Select Rename List.
Drastic operations

Completely removes the current list. Listmaster privileges are required to restore a list.

Allows you to change this list's name. Everything related to the list will be relabeled according to

the new name, including the mail aliases and the web archives.

(GECICESEICOM [nitializes the shared document web space.

7. Use the knowledge obtained from the guide Suggested names for mailing lists:
a. Inthe New list name box, enter the new name of the list;
b. Click Rename this list.

testlisto2s4@lists.ut.ee

Subject; tahtis I
Basic Operations

Edit List Config Manage Subscribers Manage Archives Bounces Logs

Renaming the list @

1

New list name:

project.utsympaguide @ lists.ut.ee

[roereve JBA



https://wiki.ut.ee/display/AA/Suggested+names+for+mailing+lists?src=contextnavpagetreemode

8. In the confirmation window, press the Confirm button.

testlisto2s4@lists.ut.ee

Subject: tahtis

® Rename List

Do you really want to rename this list?

9. IT helpdesk confirms the request and the mailing list name will be changed.

8 My lists 8 My lists

You are subscribed to or managing the following lists. You are subscribed to or managing the following lists
testlistozs4 (Owner) | project utsympaguide (Ownen |
téhtis tahtis

& Review members B Archives &% Review members H Archives
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